Maryland Energy Sector Partnership (MESP)
Maryland Business Green Worker Training (MGWT)

Maryland Business Green Worker Training (MGWT) is designed for employers who wish to provide training for their current workers or for new workers they are committed to hiring pending successful completion of training.  The purpose of this green job training grant is to teach workers the skills required in emerging energy efficiency and renewable energy industries. These efforts will lead program participants to job placement and retention of jobs through up-skilling. 

Under this program, employers must apply for funds using this form (starting at page 3). 

Eligibility Criteria:  

Individuals seeking training must be:

· 18-years of age or older;

· A Maryland resident or (if an incumbent worker) the company must be headquartered in Maryland;

· Citizen of the United States or Legal Alien;

· Authorization to work in U.S; and

· Registered with Social Security.  

What are the next steps? 

Step 1 – Businesses apply for training funds 
Businesses should submit this application form to their local Green Navigator (see page 2) with information about the business, proposed training, and a list of employees (or prospective employees) to be trained.

Step 2 – Employers provide a list of workers to be trained (page 6)
With this application, businesses must provide a Participant Enrollment List. 

Step 3 – Trainees self-enroll on MWE.

Individuals seeking training must self-enroll in the Maryland Workforce Exchange (MWE) system as a “Job Seeker” (https://mwejobs.maryland.gov/) 
Step 4 – Trainees receive orientation prior to the start of training. 

Individuals seeking MESP training funds must consult with a Green Navigator prior to the first day of training. This may include a scheduled orientation session for groups as well as individuals. Trainees must bring eligibility documentation to the orientation session. A business may be reimbursed for up to 100% of the approved training cost for eligible employees1. 
Basic Requirements for the Training Program
This grant is designed for businesses who wish to provide:

·   In-house training or OJT training

· A train - the - trainer program

· On-line training

· Training using a consultant or a third party vendor hired by the employer  

The training can be conducted at any venue but may fund training costs only2; The training program must: 
· Be 6-months or less in duration

· Teach skills and competencies demanded by the targeted industry sector(s)
· Priority will be given to “New Hire” training; 2nd priority is for incumbent training resulting in: an increase of wage; change in job title; and/or change in job description or duties.
Local Green Navigator Contacts3
Anne Arundel County 
Samantha Stallybrass,
sstallybrass@aawdc.org
Baltimore County
Karen Edsell kredsell@baltimorecountymd.gov
Baltimore City

Renita Franklin-Thrower  

rfranklin-thrower@oedworks.com
Carroll County

Chris Winebrenner
cwinebrenner@ccg.carr.org
Howard County
Sheila Little slittle@howardcountymd.gov
Montgomery County 

Paul Perez pperez@montgomeryworks.com
Southern Maryland (Charles, Calvert, St. Mary’s)

Carly Morasch  cmorasch@tccsmd.org
Michelle Simonds msimonds@tccsmd.org
Susquehanna (Harford & Cecil)
Joe Ricci, jricci@swnetwork.com
Linda Siegel, lsiegel@swnetwork.org
Prince George’s County
Tina Sinclair, tsinclair@pgcedc.com
Upper Shore (Kent, Queen Anne’s, Caroline, Dorchester, & Talbot)
Pat Murphy helenmurphy@skipjack.chesapeake.edu
Western Maryland (Washington, Allegany & Garrett)
Peter Thomas
pthomas@westernmarylandconsortium.org
Maryland Energy Sector Partnership Grant    http://www.mdworkforce.com/mesp/
For Further information
Contact Ron Windsor, DLLR rwindsor@dllr.state.md.us

mmorris@lswa.org

BUSINESS APPLICATION – 

MARYLAND BUSINESS GREEN INCUMBENT WORKER / 

NEW WORKER TRAINING

Step 1 – Business Applies for training funds.

Please note this is an application only; it must be approved by appropriate LWIA Representative (page 2)
Amount of Funds Requested    $         Application Date:        
Number of Employees involved in Training:       
Business Profile

     
     
Legal Business Name
Federal Taxpayer ID #

     
Mailing Address 

     
City, State, Zip Code

     
Name and Title of Company Contact Person

      
      
     
Telephone Number
Fax Number
Email Address

Nature of Business:       
Total # of Employees:       
Company’s Annual Training Budget $     
Training Provider

Targeted Industry Sectors 

Please check the industry sector that most closely matches your company’s line of work.

 FORMCHECKBOX 
 Building Trades & Construction (NAICS Sector 230)
 FORMCHECKBOX 
  Renewable Technology (NAICS Sector 23)

 FORMCHECKBOX 
  Manufacturing  (NAICS Sector 31-33)

Training Plan - Information Concerning the Training

 FORMCHECKBOX 
 In-house Training Provided by Staff – attach resume or biography and hourly wage verification
OR
     
     
Outside Training Provider’s Business Name
Federal Taxpayer ID #

     
Mailing Address 

     
City, State, Zip Code

Training start date      
Training completion date      
Number of instruction hours per individual:       
	Provide a description of the training, including purpose, learning objectives, target audience, schedule or agenda, texts, training materials and tests, and information about, equipment and/or processes. List any green skills, credentials or certification that will result from this training, the description should address the needs defined in the scope of work of the MESP grant. Attach any relevant coursework curriculum materials and/or information about the trainer. 
Training information may be hyperlinked as appropriate; please provide URL.


Training Budget

A company may receive up to 100% reimbursement of their Total Training Costs. The percentage reimbursed will depend on a number of factors including the availability of funds at the time of the request.  Training for new hires will take preference over training for incumbent workers. For the purpose of this application, the employer should list all costs directly related to the provision of training for participants. This may include the following: Faculty/instructors; in-house staff training (including staff salaries; books; materials; and supplies used in the training course. Initial testing costs may be requested. Curriculum development costs are not allowable. 

*No retroactive training proposals will be considered 

	Tuition and Fees (Training Vendors)
	

	# People
	      
	$      
	Per Person = 
	$     

	
	

	In-House Staff Training/consultant Fees
	$     

	
	

	Books and Materials
	$     

	
	

	Supplies 
	$     

	Other:
	$     

	Total Cost / Requested Reimbursement
	$     


If you entered a dollar amount for “Other”, please attach details 

Comments:      
Step 2 – List of Employee(s) To Be Trained - copy  additional pages as needed.

(all information provided will be secure and confidential)
First Name:      

      
 
Last Name:     

     

Street:                                               
City:      
     State:     

Zip Code:          County:      
      
Phone: (     )             (personal)

If Potential Employee:    FORMCHECKBOX 
 Will hire upon successful completion of training.  

If Current Employee    FORMCHECKBOX 

     
     
Present Position
Present Wage

Is an I-9 is on file for this employee?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
No (if no, see individual document needs – page 7.)

As a result of this training (check one)

Will the employee receive an increase in pay/salary?    FORMCHECKBOX 
 Yes   

Will the employee have a change in job title?    FORMCHECKBOX 
Yes   

Will the employee have a change in job description or duties?    FORMCHECKBOX 
Yes   

Will have acquired new skills needed for the job?    FORMCHECKBOX 
Yes   

The information above is accurate.

     
     
     
     
Name and Title of Company Contact Person
Date

Step 3 – Self-enrollment on MWE by the Employee and/or Prospective Employee
Individuals must self-enroll in the Maryland Workforce Exchange (MWE) system as a “job seeker” (https://mwejobs.maryland.gov/). This applies to all candidates including incumbent workers. MWE is the secure and confidential State system used to gather grant and participant activity data. Assistance with self-enrollment may be provided at an orientation. 

Step 4 – Employee and/or Prospective Employee Intake Session
Individuals seeking MESP training/grants must consult with a Green Navigator prior to the first day of training. This will sometimes include a scheduled intake session for groups as well as individuals. Employees and/or Prospective Employees must bring eligibility documentation to the orientation session or provide them through another pre-arranged process. 

Participant Notification 

Please distribute this page to each participant scheduled for your training program.

Your employer has received a Maryland Business Green Incumbent Worker Training grant for the training program in which you will participate.  Funds are provided through the U.S. Department of Labor’s Employment and Training Administration under American Recovery and Reinvestment Act (ARRA).  For all ARRA funded training Maryland must collect basic information from each worker enrolled in the program.

All requested information and documentation collected for the training process is used as a record of the basis for determining eligibility.  The Maryland Department of Labor, Licensing and Regulation and/or the Local One-Stop will maintain the security and confidentiality of the information you provide. 
You must bring your Eligibility Documentation to this meeting.  

1.      You must bring a Driver’s License or a State Issued ID.

2.      You must also, bring:

    Copy of I-9 from current employer 

OR

    Two alternate documents, one from each of the following lists:

         List A, Choose one:  

         Voter Registration or 

         Birth Certificate or 

         Valid (not expired) U.S. Passport and
         List B, Choose one: 

         Social Security Card or 

         Recent pay stub (within last 30 days) with company name 

Men born on or after January 1, 1960, must provide proof of Selective Service Registration (either Selective Service Registration Card or Screen Printout from the Selective Service Verification internet site:  https://www.sss.gov/RegVer/wfVerification.aspx
If you are a Veteran, you must provide a DD 214.  

If you are claiming a disability, you must show proof of disability.
Participant Enrollment - Instructions for On-line Enrollment on Maryland’s Workforce Exchange

Go to www.mwejobs.com and Click on “Why should I Enroll” tab

� This workforce solution is funded by a grant under the American Recovery and Reinvestment Act (ARRA)of 2009 which was  awarded by the U.S. Department of Labor’s Employment and Training Administration.  Restriction on and requirements  for the use of these funds are listed in the application document. 





2  The training provider does not need to be a Maryland company. The training event does not need to be conducted in Maryland.





3 Not sure your company fits one of the Green sectors, or if the training you are seeking fits the definitions?   Please contact your Local Green Navigator to discuss your needs
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